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Inbox Overload

Is Your
Cluttered
You Feel Like lnbox
Controlling
Your Life?

Five Email Efficiencies Using SaneBox

The Answer-
SaneBox




De-clutter your inbox
Free for 14 days

SaneBox —
Cost s s
$4.92 $24.92
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Example o
of My Emails =
with & %
SaneBox v et
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The Parking Lot
Epiphany

HAPPEN IN THE PARKING
GARAGE




WHAT JUST HAPPENED?!

e 3
&%

Court hearing, mediation, or deposition
here fresh impressions, credibility
observations, and strategy [deas are still
top of mind.

VOICE MEMO:

2-minute iPhone voice memo

Al ORGANIZES:

Paste your hearing transcript or voice

deposition. Stream of consciousness
notes while the hearing s stil fresh.

client update, task lst, hearing themes,
and follow-up discovery.

(s
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Voila ... Magic

“Okay... judge is definitely annoyed.
The suit thing did not help.
Apparently sleeping through court
is frowned upon. Also we gotta stop
saying ‘the two youts.’ Judge seems
weirdly fixated on procedure.
Witness credibility may actually
matter here. Mona Lisa probably
saves this whole case. Need to
figure out whatever the hella
positraction is.”

CLIENT UPDATE
Judge focused on credibility and courtroom
p Strategy should

expert testimony and factual

inconsistencies.
TASK LIST
v stop saying “youts” in court
v prep Mona Lisa Vito
v investigate positraction / witness issues

CASE THEMES

v credibility matters

v expert testimony is key
v procedure (apparently) matters

HOW YOU'LL FEEL

~ THE NEXT TIME =




Granola.ai

and internal

LEGAL TECHNOLOGY TOOLKIT
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Granola.ai: meeting notes without losing the conversation

o During the meeting
Fo s

The Texas Attormey's Al Advantage: Streamiining Your Practice with Geancls

° After the meeting

Review Al nc Srrect detail assign nex
step

° Into the matter file

ve tf ied summary where your fi
k produ

ote-taking friction wh

11

. — Granola.Al
Costs
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Al USE and GO SPURS GO

Former Spur
Or

Former Soccer Player Wanting

Something...Anything...
To Relive His Youth

NBA FINALS

SPURS

NEW YORK

6/11/26

GAME 5 PLAN: THE
CHAMPIONSHIP Al POSSESSION

The Knicks throw chaos. SPURS Al

responds with a ch
lineup:
Wemby = Goal

Castle = Context

Harper = Output

Champagnie = Guardrails

Vassell = Examples

Fox = Iteration

15
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THE OFFENSIVE SETUP:
CASTLE TO WEMBY

STEP 1: WEMBY (GOAL) — DEFINE WHAT
WINS.

STEP 2: CASTLE (CONTEXT) — BRING THE
FACTS UP COURT.

WITHOUT GOAL + CONTEXT: RANDOM
FACTS.

WITH GOAL + CONTEXT: Al SEES THE
BASKET.
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THE ASSIST: HARPER
¢ CHAMPAGNIE »
VASSELL

* Harper = Output Format

* Champagnie = Guardrails

* Vassell = Examples

* Raw Information >
Structured Evidence ->
Persuasive Document
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THE FINISHER: FOX + COACH

* Fox = Iteration
* Prompt - Review - Refine - Championship Output

* Formula:

* Goal + Context + Output + Guardrails + Examples + Iteration =

Championship Al Workflow

18
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The Best PROMPT Advice, Sean Harrington

The Anatomy of an o1 Prompt

Anatomy of an OpenAl
Prompt:

The best general-purpose
prompt

Goal
Return Format
Warnings

Context Dump

Le

Free Throw: Take the Points
The Best PROMPT Advice, Sean Harrington

CONTROLLING THE AMOUNT OF
OUTPUT IS CRUCIAL AND ONE OF
THE MOST IMPORTANT SKILLS YOU
CAN ACQUIRE IN PROMPTING

OUTPUT

Specifying that you only want
something to be 2-3 sentences or a
bullet-pointed outline can greatly
improve the quality of the results
you're getting.

Microsoft365
Copilot

Microsoft365 Copilot
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Role-Based
Licensing
(Best

Practice)

M365 Copilot ($30.00/Month,$360/Yr.)
All staff - Co t Chat
($0.00 Free)

What Copilot Is—and Why You should Care

1 2

What it is Why It Matters in Law

Benefits for Lawyers

One
Example-

Massive
Time Saver




® Prompt Coach

And One of
My Favorites
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LET THE ROBOT
* BUILD THE TIMELINE

26

Every litigator at
9:47 PM

YOU CAN'T HANDLE...

27



1 WANT THE TRUTH!

EVIDENCE DUMP Al ORGANIZATION

e Al organizes events by
date, flags contradictions,
and surfaces credibility
issues.

o Texts, emails,
records, pleadings,
and PDFs. You want
the truth? Good
luck finding it.

6/11/26

28

THE TRUTH, THE WHOLE TRUTH...

MESSY EVIDENCE CHRONOLOGY
* “Nobody ordered the Code Red.”
* “Actually maybe somebody did.” * 9/6 - Santiago requests transfer.
* “Santiago was weak.” « 9/7-Concern raised re chain of
* “Why does everyone suddenly forget command.
everything?” * 9/8 - Discussion of disciplinary action.

“What exactly happened in
Guantanamo?”

9/9 - Code Red carried out.
9/10 - Santiago dies.

“Jessup definitely knows something.”

47 witness statements later...

29

NotebookLM

LEGAL TECHNOLOGY TOOLKIT

10



WHY IT MATTERS FOR LAWYERS

you provide.

NotebookLM: grounded in your own materials

Reduces the risk of Al errors by anchoring answers to the sources

6/11/26

3
Load sources Sekifoctsed Create artifact Attorney review
questions
e e E
Best use: organize and i Kknown replace legal j
[1]
bookLM: cost and snapshot
NotebookLM Plus Pro Ultra
Free $9.99/mo $19.99/mo $99.99/mo
50 notebooks 100 notebooks 300 notebooks 600 notebooks
R 2 : Sx generations Up to 50x generation:
CLE takeaway: pick the plan by source volume and generation needs, not by novelty.
[1]

32

NotebookLM: case example

o Ask from the record

° Extract the rule/facts
face key facts

o Convert to hearing prep

33
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NotebookLM: artifacts that attorneys can use

o Briefing aid

Vo Ovardies ° CLE support
5 presentation assets

. = ~ o Client-ready exp|

tarting from a bla

lainers
hnical material withou

Use artifacts as drafts or aids; keep attorney review and citation verification in the workflow.
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NotebookLM: customize before you generate

Pe—— -_—
- P
o= Pty
- — R RS =)
-
— @

Define audience Set tone and purpose

Customization turns a generic Al response into a usable legal-workflow artifact.

35

Al ON YOUR
Techbytes OWN MACHINE

https://sbot.org
/techbytes

12


https://sbot.org/techbytes
https://sbot.org/techbytes

A\ NotebookLM

¥ Claude Startanew project
Cowork ~-

¥ Claude
Cowork

TRE 401 — Test for Relevant Evidence

Bvidence is relevat If

EEEEDEEEER] . (o) i has aay tendency to make a fact more o less probable tha i word be without the
ke and

(D) the fact ks of comsexquence In determining the action.

The carrent version (effective Sepeember 1, 2025) is here: Texas Rules of Evidence —

ROURS ROV

6/11/26
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Introducing
L Claude Co Work
¥ Claude
Cowork

5 LawSites

10 00 Logal Rebeasing Mors Than

Anthropic Goes All-In on Legal, Releasing More Than 20
Connectors and 12 Practice-Area Plugins for Claude

By Bob Ambrogi on May 12, 2026

Introducing USE CASE EXAMPLE

¥ Claude .

VIOLATIONS BY ONE PARTY
Cowork

DATA DUMP >>> CLAUDE CO WORK

SUMMARY EXHIBIT FOR COURT/ GRAPHIC OF ALL

1.POST MSA CONDUCT TIMELINE

2.TOP VIOLATIONS/ DUD DILIGENCE GAPS
3. CHRONOLOGICAL RECORD

4. PATTERNS THE COURT SHOULD SEE
5.INDEPENDENT GROUNDS FOR RELIEF
6.THE RECORD SPEAKS FOR ITSELF

Otter Al

Oll-s

otter.ai

42

14
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300 monthly transcription
minutes, a 30-minute er
Free Plan: conversation and only 3 audio or
video files you ortina

Pro Plan even import 10 audio or video files.

Otter Al Costs e T et

scription minutes per
(ows up to 4 hours per
n, and lets users import
Business Plan: ount of audio or
video files. ($30.00/month per user
and (§240.00/Annual) @66%
reduction

Otter Al -
Recording, Transcriptions, Summaries

1.1know how hard it sometimes is to remember
and note everything that s being said, especially
when they like to talk faster than. write,
Hence, this is where Otter Al's ranscription tool
becomes handy since you can putall of your
focus on what s being said and have the platform
wite everything down

2. Youcan auto automatically generate a live

1lyjoin your Zoom, Google 3.0tter's
Meet, or Microsoft Teams meetings and résumé during a recording and display it in the
transcribe everything that s said. ‘Automated Summary” tab of the conversation

44

1. Platforms it works on Windows, Mac, Apple
and Android

2. Works on your cell phone to capture phone
conversations

3. The transcription is searchable

Additional

BeneﬁtS 4. Transcription Summaries are helpful

5. Virtual meetings and CLEs you can’t attend
st use Otter Ai.

15
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YOUR NEW LEAST
EXPENSIVE ASSOCIATE
|

46

ASSIGN THE PROJECT

LET YOUR ASSOCIATE DO THE FIRST PASS

" Pleadings v credibility concerns flagged

B Texts v inconsistent statements identified
/ Prior Testimony v admissions to pursue

* Emails / v cross questions drafted
- Hearing Transcript v likely evasive responses anticipated

=

47

THE MEMO TOM CRUISE NEEDED

WHAT CRUISE HAD TO DO WHAT YOUR Al ASSOCIATE GIVES BACK

hy are partner billing records weird?” + Potential Red Flags Identified
omething feels off.” + Billing Records - unusual patterns flagged

ho keeps dying?” + Partner Communications - inconsistencies surfaced
“Why is everyone hiding financials?” + Financial Documents - missing records identified
“This definitely seems illegal.” DEPOSITION THEMES

+ follow the money
*Manual associate investigation « inconsistent explanations

+ hidden relationships

QUESTIONS TO ASK

+ who approved these transactions?

+ why are records missing?
+ who knew what and when?

=

48

16



ALWAYS REVIEW
THE ASSOCIATE’S
WORK.

Especially the one billing
$0/hour.

6/11/26
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Ollama

LEGAL TECHNOLOGY TOOLKIT

Ollama: download the application

o Choose platform

Download for the operating s
° Install locally
Confirm the machine
mpute

o Start with test data

51

17
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Ollama: why local models matter

o Local experimentation e Privacy posture

o Model flexibility ° Governance first

Ollama is a learning and experimentation platform; use firm policy before handling sensitive data.

52

Ollama: download the model

o Select model
cho odel

o Run a test prompt
° Document limits
Record what the m

53

Attorney adoption checklist: make the tools safe to use

Confidentiality Know what data enters the tool and where it is stored.
Permissions Match access controls to matter teams and role-based needs.
Verification Require human review, citations, and source checks.
Retention Decide what outputs become part of the matter file.
Training Teach staff which tasks are approved and which are off-limits.

BOTTOM LINE: adopt one high-value workflow, document the rule, then expand.

54
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Connecting Dots...in legal practice + mediation: INTAKE OF INFORMATION

Client Intake =
Mediation Intake
(knowledge =power)
Listening to Story

Client tells us
things = Client
Interviews (Al
Notetaking
Apps)
Abstract Of Client
INTAKE

SAME FOR ATTYS
AND MEDIATORS

el

Bt WO N % S o 8
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Connecting Dots...in legal practice + mediation: INTAKE OF INFORMATION

Client Intake =
Mediation Intake
(knowledge =power)
Listening to Story

Client tells us
things = Client
Interviews (Al
Notetaking
Apps)
Abstract Of Client
INTAKE
SAME FOR ATTYS
AND MEDIATORS

@

Olln

+ textexpander = Al SUMMARY OUTLINE

o

Connecting Dots...in legal practice + mediation: INTAKE OF INFORMATION

Client Intake =

Mediation Intake

(knowledge =power)

Listening to Story
Client tells us
things = Client
Interviews (Al
Notetaking
Apps)

Abstract Of Client

INTAKE

SAME FOR ATTYS

AND MEDIATORS

@

Olln

+ textexpander = Al SUMMARY OUTLINE

The PROMPT: TE: “@#summarizeall”
Summarize in outline form by
category

and bold headers, keywords,
and issue codes, the entire
conversation in great detail,
including action items both in
each section and then a list of action
items at the bottom.

Issue codes should be in the
form of (#lssueCode) and be one or
two words max, summarized from the
context; for example #childsupport,
#anger, #violence, #alcohol, #drugs,
#possession etc.

19



Connecting Dots...in legal practice + mediation: INTAKE OF INFORMATION

Olln
+

textexpander

Al SUMMARY OUTLINE

& S e e

6/11/26
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Courtroom Objections:
Federal & States, including Texas Apple: $2.99
Developed by a Houston Lawyer: Anthony Shorter

EVIDENCE
OBJECTIONS

59

The app divides objections
into two categories. If you
tap the first button at the
bottom, the app lists

admissibility objections.

Tap the second
button to list objections to
form.

20



Example: Hearsay

PEDERAL Texas

00, The Kule Againat Kule 802, The Rube Agalnst

Mearsay Mearay

6/11/26
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ALRIGHT, ALRIGHT,
ALRIGHT
LET'S GET READY
FOR COURT
62
THE LINCOLN LAWYER FILE
) OPENING ARGUMENT (Set the Hook)
Direct (Tell the Story)
CROSS (Mickey Time)
» . THE BACKSEAT FILES (The Evidence)
CLIENT PROBLEM (The Bad Facts)
= MONEY TRAIL (Follow the Money)
CASE LAW (The Citation Hunt)
THEORY OF THE CASE (Why Mickey Wins)
63
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THE BACKSEAT FILE

EXHIBITS CHECKLIST
* admitted
« highlighted
* witness copies
* judge copy
THE SMOKING GUNS
* Ex. 12 - parking ticket
* Ex. 37 - therapist email
« Ex. 02 - attendance report
MISSING EVIDENCE
* subpoena pending
* authentication issue

64
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Agents in GPT

LEGAL TECHNOLOGY TOOLKIT

Agents in GPT: repeatable work on a schedule

Agus o What it is

° Why lawyers care
ndustry briefs, client upd

- L ° Control point

An agent is most useful when the task is recurring, bounded, and reviewable.

Define sources, frequency, scope

tes, ¢

66
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° Define the topic

° Set the output

Agent example: creating an industry brief

6/11/26

2 =
Inhatry Wil
° Review before sharing
—
Example: generating ndustry brief promp
Agent example: run it on a schedule
0 Weekly brief
Use for practice-area monitoring or client-facin
updates -
6 Matter update b
Summarize new items at a predictable ca
° Human checkpoint
No unsupervised client advice or filing decis;
Scheduling is a le en paired with attorney

68

Tip of the Iceberg

Intake Information
Summarize Stati
Summarize Evidence

Billing Segreg

Client Billing Q's
AI Notetaking 9¢Q
Client Legal Questions
Statute Summaries
AI Legal Researciiy

Summary Depositions Testimony

Pyeparation for Hegy Stmmarize Emails: Attempts to Confer

Discovery ($$$) Timelines
Summarize clie

i Perplexity Sum
onversations | plexity  summ
tting

Demonstratig Aids pesearch CaseLaw
Artificial Intelligence for
lient Efficiencies
Ipad AL Apps  Kreative Document
mobile Assembly: Form
e drafting

Chat GPT Open v. Closed LLM's

Agentic Task Automation

Legal Research Summaries

What it's like to be an Attorney Now?

23



Al Use Case: Best for being kreative
Creative Motion Drafting

You're attorney representing a wife, whose husband has first
signed a passport authorization for their minor children to travel
internationally and then stated that he is withdrawing consent for
them to travel internationally. Draft motion in Bexar County
District Court for additional temporary orders to 10 consent to
irrational travel for the three minor children

6/11/26

Motion for
Consent to
International
Travel

CAUSE NO. [INSERT CAU
IN THE MATTER OF THE M
[WIFE'S NAME]), Petitioner

AND

[HUSBAND"
AND IN THE
[CHILOREN'
IN THE DIST
[INSERT JUI
BEXAR COU

INTERNATIONAL TRAVEL OF MINOR CHILDREN

TO THE HONORARLE IUDGE OF SAD CORKT:

2 The parties are the parwats of the following minsr chikires:  cause, and fies

[Obe's Namse, b
[Cob's Namme b
[Obe's Namse, b

1.0 or sbost [Dats

V. REQUEST FOR RELIEF

Petromer reipectially reg tempo
hibtres from Tewss,

4 Petiticner has pls

Tolyo,Japan for 2

pepoues o family
S Petticner has ms

1 Au
Ursted Szates, to Tokyo, Japues, o [Redacted Traved Dates].
10 execute and delrver the travel of

the miror chidren.
3 atiliy to travel

o Be.

PETITIONER'S MOTION F
ONAL TRAVEL .

& Confirming that Resporudent’s peevbously gramed consent o iaternasonal ravel
remaies vl asd binhirg. nd
56 and ferdher redef may be fustly entitied.

V.PRAYER

WHEREFORE. PREMISES CONSIDERED. Petitioner prays tha this Motion be set for hearing
!

TO THE HONORABLE JUDG

herein and enver 243 5cnal temgerary crders ahoriing iternaanal rave o the mince
Chikdren 8 Tokys, Japun, a5 set forth sbove.

Steps to
Order

Sale of
Home in
Divorce
Case

w/
Checklists +
Word form

i

Pre-Usting Considerations & Legal Safeguards
1. Contem Ownarsii & T aves

72
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WolframAlpha
Classic

$2.99

Apple, Mac, &
Android

Features

6/11/26

] anpes @
e QLY

WHY - Because it
is Fun©

Financial Data: Present & Future Values, Mortgage Rates and
Amortization Tables, Convert Dollars to Foreign Currency, Stock
Analysis.

Math Homework:
Ghemistry, Math, Algebra, Geometry, Trigonomatry, Calculus
Nutrition & Health:
Gompars nutritional information (e.g., "Whopper vs. Big Mac"),
calculate BMI, or analyze nutritional content of meals.
Data & Trivia:
Identify, "Movies with Keanu Reeves and Sandra Bullock; find,
“Weather last Naw Year's or solve, "Wethor that can fitin a
Boeing 747"
Not to Mention But Everything about:
Stats, Space, ArtaMedia, History, People, Places, Demographics,

Transportation, Sports and Games, etc

25



There's Something
in the Water

Erin had file boxes.

What if she had
Perplexity?

6/11/26

WHAT IS PERPLEXITY?

WHATITIS

WHY ITHELPS
Al-powered search Faster than Google
engine

Summarizes information

Google + Al + citations auickly

BESTFOR

COST/ACCESS
LAWYERS
Free version available
Expert / Research
People / Companies Pro:~s20/month
" Perplexity.ai + app
Timelines

CAVEAT

Not legal research

Verify everything

77

WHAT ERIN COULD'VE FOUND FASTER

WHAT ERIN HAD TO DO

“Whatis chromium-62”

“Why are all these people sick?”
“Who owns PG&E?”

“Why are medical records weird?”

“Does anyone else know this?"
18 file boxes later...

*Manual associate investigation

WHAT ERIN GETS IN 30 SECONDS

SUMMARY
Chromium-6 is a toxic chemical linked to groundwater
contamination and serious health concerns.

SQURCES

+ EPAinformation

+ medicalstudies

+ public reporting

+ company background

EQLLOW-UP QUESTIONS

+ known health risks?

+ prior lawsuits?

+ affected geographic area?

78
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DIG FIRST. VERIFY
SECOND.

Erin still reads the records.
She just gets to the mud faster.

79

Creating Skills * Backatit, Fatima

LEGAL TECHNOLOGY TOOLKIT

Skill creation: turn a workflow into instructions

Name the skill

Make the t easy to rememb

° Write the standard

o Test and refine
Ask detailed follow
s reliable

p questions until the workflow

81
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Skill usage: ask, refine, then trigger by name

Detailed questions Reusable instruction set Iskill name

Consistency matters: skills reduce prompt drift across repeated legal-administrative tasks.

6/11/26
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TEXAS STATUTES APP
WORKFLOW

+ Published by the Computer Technology Section, State

Bar of Texas

Covers 62+ Texas codes: Penal Code, CCP, CPRC,
Rules of Civil Procedure, Rules of Evidence, Family
Code +more

« Free download —i0S, Android, and online; works
offiine on your device

+ Full text of every statute —updated regularly with
current law

+ No subscription required — one of the best free tools
in your

Practice; Available at: and through the

'SBOT Computer Technology Section

28


https://sbot.org/about/app-download
https://sbot.org/about/app-download
https://sbot.org/about/app-download

Search & Navigate: Two Keywords, One Tap

O Keyword search: up to 2 keywords — instant cross-code results
* Browse by code: drill from code — chapter — section

¢ Internal hyperlinks: tap any cross-reference — jumps to that section
+ Example: search "possession" + "schedule" — every relevant custody section

+ Example: search "support" + "income" — all child/spousal support income definitions

» Works completely offline — no wii needed in the courtroom

The Workflow: From Statute to Al in 30 Seconds

~ Step 1: Open the SBOT Statutes App — search or browse to your code section
O Step 2: Tap and copy the full statute text

s Step 3: Open ChatGPT or Claude — paste the statute text

2 Step 4: Add your prompt (see next slide for examples)

: Step 5: Review, refine, and use the output

+ Total time: Under 60 seconds from statute to usable output

6/11/26
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